Youth M.O.V.E. National 
Engagement REquest Form
[image: ]Important Note: Engagement request forms must be received at least 30 days in advance of your requested event date. This allows our staff adequate time to process your engagement request. Please also note that while we will do our best to find a youth representative for your event, we cannot guarantee that we’ll be able to fulfill your request if there are no suitable youth representatives available during your requested date. It’s highly recommended that you submit an engagement request as early as possible so that you can secure a youth representative for your event.
Have a Youth Representative Come Out to Your Next Event!
Are you looking to have a youth representative come out to your next event? Great! One of the best ways for youth to get involved in the movement is to empower them with the knowledge and power to become their own change agents. Youth M.O.V.E. National currently accomplishes this by offering a wide selection of speaking and training engagements tailored to your needs. Whether you’re a new youth group looking to create a strong peer-to-peer support committee, a bustling youth group looking to increase your funding options for sustainability purposes, or a family organization looking to become youth allies to youth-guided care, we have a youth representative and an engagement for every occasion.
Current Youth Represenatives
Our representatives come from various, diverse backgrounds. Each youth representative has numerous years experience in public speaking for both youth groups and adults, speaking on the general idea of youth involvement. Each representative also has their own experience and skills that lend themselves to topics such as bullying, LGBTQI2S, etc. in the various youth serving systems (mental health, juvenile justice, foster care, child welfare, etc.). When an engagement request is submitted, Youth M.O.V.E. National staff will try to pair the best representative for the topics you want addressed, based on the representatives’ availability.
For a listing of our current representatives, head on over to our website: www.youthmovenational.org/request-youth-speaker.
[bookmark: Types_of_Engagements_Offered]Types of Engagements Offered
We offer different types of engagements for youth groups, youth allies, and partner organizations. These engagements fall into the following categories:
Keynotes
We offer keynotes where a youth representative will come out to your event to empower youth to become their own change agents in their communities. Keynotes often involve the youth representative telling their story or giving inspirational and motivational quotes or dialogue in which the requesting organization is then able to use to get youth more involved in their communities. Keynotes often range in length from fifteen minutes to an hour. Recommended # of Youth Representatives: 1
Panel Member
Sometimes, you might want a youth representative to sit on a panel to discuss youth involvement or give input on a particular subject. This is where we come into play. We offer engagements tailored to panel member discussion around a general or specific topic. Often, panel members will speak on a subject anywhere from thirty minutes to two hours. Recommended # of Youth Representatives: 1 – 3, based on topics to be discussed


[image: ]General Session
A general session will often include some sort of plenary where our youth representatives will speak to the audience on general topics such as youth involvement, the benefits of joining Youth M.O.V.E. National, anti-stigma efforts in mental health, etc. This is a great middle ground to those who want the aspects of a workshop or breakout session, but to a larger audience, like those that might be present in a keynote. Recommended # of Youth Representatives: 1 for short sessions, 2 for longer, all day sessions.
Workshops/Breakout
Our youth representatives will come out to your event to talk about youth involvement or any other topic of your choosing, ranging from sustainability to policy to peer-to peer-support. This type of engagement often involves facilitated discussions and group work with youth or youth allies to get them involved in the youth movement. Recommended # of Youth Representatives: 1 for short workshops, 2 for longer workshops.
Day Long Trainings
These types of engagements are like workshops, but are often longer and more rigorous. They will often follow a theme that the requesting organization has set up for the youth representative to follow. These types of engagements often require extra time and attention to set up and complete as they will most likely, but not always, include a keynote or some type of extra activity/follow up. Recommended # of Youth Representatives: 2 - 3
Meeting Facilitation
Our youth representatives will come out to your event to facilitate a meeting. Some of the meetings that our youth representatives will often facilitate include those that involve developing a strategic plan, a peer-to-peer support model, etc. These facilitated meetings can be anywhere from a couple hours to a whole day event. Recommended # of Youth Representatives: 1 for short meetings, 2 for longer, all day meetings.
cONFERNECE cALL
Conference calls are great if you want to have a facilitated meeting but cannot afford to bring in a youth representative to your community. Most, but not all, of the same topics and ideas that would be discussed in a facilitated meeting can be discussed on a conference call, in a shorter timeframe. Conference calls usually last anywhere from an hour to a few. Recommended # of Youth Representatives: 1
WEbinar
We currently offer webinar engagements where a youth representative will develop, present, and facilitate a discussion through the use of webinar software. This is a great opportunity for requesting organizations that may not be able to physically bring in a youth representative to their community. Much like a conference call, webinars can be presented on a wide variety of subjects and will usually vary in length from an hour to a few. At the current time, all webinar requests require the availability of the requesting organization’s webinar software to be used during the engagement. Recommended # of Youth Representatives: 1 for short webinars, 2 for longer webinars.



Other Engagements
Engagements are not limited to just these basic types. We often get requests for other types of engagements. If you are not sure if your engagement falls into one of these categories, just give us a call (240.403.1907), and we'll let you know if you should fill out an engagement request form or not.
Pricing
Engagements are comparable to the government rate for consulting work which usually runs around $400/day, including travel days. On average, engagements usually run about $1500 which includes time spent traveling, 8 hours of prep, one day of work and a 25% G&A fee for setting up the event. 
For lengthier engagements or custom tailored engagements, we will work with you on setting up a competitive price for the engagement.
Important Note: This fee does not include the cost of flights, lodging or per diem (please see Logistics below). 
Logistics
We ask that all flights, lodging, and per diem be set up within your organization. This allows for your organization to track the travel of our youth representatives should a problem arise e.g. delayed flight. Per diem for each youth representative, at the GSA rate (minus provided meals), should be also be submitted to Youth M.O.V.E. National, to be forwarded onto the youth representative, no later than two weeks before the event. Per diem checks can be made out to Youth M.O.V.E. National.
It is expected that the requesting organization will provide basics such as meeting space, projectors, and flip boards. Our youth representatives will bring with them their presentations and, if applicable, appropriate paperwork such as handouts, worksheets, etc. Finally, the requesting organization should also provide the planned agenda for the event to the youth representative ahead of time so that the youth representative can effectively prepare to bring the required materials needed for the engagement.
Overview of The engagement Process (Timeline)
We currently have a process in place for fulfilling engagement requests. It is as follows:
· Please fill out this engagement request form -- be sure to read through this form to get an understanding of what needs to be completed in order for us to get the process started. Don't forget to read the engagements offered section to get a firm grasp on the types of engagements we offer.
· Once you fill out this form and submit it back to us, you will be contacted by our office within one week. We will discuss the request with you. If we have any questions or need more clarification, we will work with you on getting that cleared up.
· Over the next couple of weeks, we will work to get an appropriate youth representative and set up a call between you, the representative and our staff to make sure everyone understands the requirements and expectations of each party.
· This discussion will then be drafted into an MOU which will need to be signed by both parties: the requesting organization and Youth M.O.V.E. National. The MOU will state the nature of the engagement, as well as smaller things like cost, travel and content promised to be delivered. Once the MOU is signed, the youth representative will then work with the requesting party to logistics such as flight and lodging set up.
· At the end of the engagement, evaluations should be filled out by participants and returned to Youth M.O.V.E. National within two weeks.
· Upon completion of the engagement by the youth representative, Youth M.O.V.E. National staff will contact you to make sure everything went as planned.

Please Fill Out the Following:
Please email completed form to youthMOVE@ffmch.org or fax to 240.403.1909. If you have questions on how to complete the form, please call 240.403.1907. Uncompleted forms will be sent back to the requesting organization for completion.
Important Note: For non-consecutive events (e.g. two different events being hosted by your organization on different days), you must fill out an engagement request for each. This allows us to better process your request and gets you set up quicker. 
Requesting Organizaiton’s Information
Today’s Date: 
Organization Name:
Staff Contact Name:
Email:
Address:
Phone:
Fax:

Engagement Information
Date of Engagement:
Title of Engagement:
Where will the engagement be held?
Audience:
Expected Number:
Audience Composition:

Tell Us More About Your Audience: 



Audience’s Familiarity with Event Subject Matter:

Presentation Length:
What are your goals for the engagement?

What message/resource/tools would you like the audience to walk away with?


Description of Event/Tentative Agenda (please be as specific as possible as this helps speed up the engagement process):




















Other Needs
Do you need any materials prior to the event?
Date Needed By:
Would you like customized curriculums, handouts, etc?
Date Needed By:


Additional Information
Is there anything else Youth M.O.V.E. National should know (please attach any forms/documents we may need to make a decision)?












MOU Information
Youth M.O.V.E. National coordinates the Memorandum of Understanding for the engagement and will invoice for the engagement after it has been completed.
Name of Person Responsible for MOU:
Address to Send MOU To:
Important Note: Please remember that air travel, lodging and/or ground transportation should be arranged through your organization.
· This includes arranging the Per Diem and making sure it gets mailed in advance of the engagement to our office.
· This includes providing us with reimbursement procedures for additional incurred expenses such as baggage fees.
Additional Reimbursement Procedures We Should Follow: 


Signatures


Name: 


Date
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